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2027 ALLOCATION APPLICATION INSTRUCTIONS

Applications are due in the United Way office at 
799 Old Route 119 Hwy N Indiana, PA, 15701 
By January 18, 2027

All submissions must be completed in their entirety, including all attachments and appropriate signatures. The United Way of Indiana County does not review your application to ensure all documents were submitted and all signatures obtained prior to distributing to allocations teams. Incomplete applications will be factored into final allocation decisions.

The more descriptive your answers are to each question, the better prepared the volunteers on the allocations team will be in understanding your program funding needs. 

You will be submitting an overall application package for your organization to consist of three sections. Please note that every document in each section below must be included in both print form and on the USB drive: 

1. Overall Agency Information  	
A. Regardless of the number of programs for which you are requesting funding, only ONE (1) printed copy of all Agency-wide attachments as noted below is required. Each attachment should be marked with Attachment Reference Letter in the upper right hand corner. 

· Attachment A: Most recent Annual Audit or Review.
· Attachment B: Most recent IRS 990.
· Attachment C: Most recent Annual Report.
· Attachment D: Listing of your current Board of Directors.
· Attachment E: Nondiscrimination Statement (Employee AND Client)
· Attachment F: UWIC Proposed Budget (See UWIC website for form)

2. Program Funding Application-(See UWIC website for application)
A. One (1) unbound printed copy of the application, typed.
B. One (1) copy of any recent newsletter, brochures, press releases, or other publications that represent this program.
C. If submitting an application for more than one program, each program must have its own application completed. Each application should include relevant attachments specific to that program with the exception of overall agency information as noted above.




3. Year End Report-(See UWIC website for report) For each program funded in the previous year, please submit:
A. One (1) unbound printed copy of the UWIC Year End Report.(See UWIC website for form) 
B. One (1) printed copy of the UWIC Year End Zip Code Report.( See UWIC website for form)
C. ONE (1) copy of all attachments as noted below. Each attachment should be marked with Attachment Reference Letter in the upper right-hand corner.

· Attachment 1: Maximum of 3-5 pictures that were taken during the year just funded that can be used by UWIC
· [bookmark: _GoBack]Attachment 2: Newsletter, brochure, press releases, and/or other publications that represented this program (if different than your inclusion in the Program Funding Application section)

Funding Guidelines
1. Funding from the United Way of Indiana County must be used solely to fund services for a United Way-approved program offered in Indiana County to residents of the county. 

2. Funding is not transferable to another program without prior, written approval by the United Way.

3. United Way funding may not be used for administrative salaries, mortgage expenditures, capital building expenditures, national, state, or local association dues, celebrations, endowments, or operating deficits.

4. Purchases of equipment necessary for the direct provision of services of a United Way-funded program may be an allowable expenditure, however, all proposed equipment purchases must be listed specifically in the agency funding proposal. 

5. Each line and question on the application must be completed fully.  The signatures of the Executive Director and Board President verify that the application is being submitted accurately and completely.

6. If the proposed program was funded in the prior year, the Year End Final Report must be submitted with your application for funding for the upcoming year.
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